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Date

Employer Name

Attn: HR or Payroll Dept

Employer Address Line 1

Employer Address Line 2

City, State Zip
Dear Employer:
Federal law 42 USC 653a requires all employers to report each newly hired or rehired employee to a state directory of new hires within 20 days of his/her hire or rehire date. A newly hired employee is an individual not previously employed by your company, and a rehired employee is an individual who was previously employed by your company but separated from employment for at least 60 consecutive days. 
In Michigan, new hires and rehires are reported to the Michigan New Hires Operation Center (Operation Center). Your compliance helps the Department of Human Services’ Office of Child Support secure child support payments.
According to your quarterly wage reports and our new hire reporting database, it appears that your company may not be reporting new hires or rehires to Michigan under the employer name and Federal Employer Identification Number (FEIN) listed below:

Employer Name:
Federal Employer Identification Number (FEIN):
Note: 
You may receive this letter if you report new hires using a different FEIN than is used for your quarterly wage reports, or if your company has several FEINs under which you report. 
If you believe your company is reporting all of its new hires, please call the Operation Center at (800) 524-9846 to provide your new hire reporting status. Operation Center staff will assist your company in ensuring all new hires and rehires are reported properly. If you have not reported new hire employees to the Operation Center, submit reports online at http://www.mi-newhire.com, or mail or fax them to:

Michigan New Hires Operation Center
P.O. Box 85010

Lansing, MI 48908-5010

Fax: (877) 318-1659

Each new hire report must include the following: Employer FEIN, Employer Name, Employer Address, Employee Social Security number, Full Employee Name, Date of Hire and Employee Address. Date of Birth is optional yet helpful information.

Thank you for your cooperation and assistance in helping secure child support payments. If you have any questions or would like more information on Michigan’s new hire employer compliance program, please visit our Web site at http://www.mi-newhire.com or call the Operation Center at (800) 524-9846.
Sincerely,
Michigan Office of Child Support
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MAURA D. CORRIGAN


director





RICK SNYDER


governor





State of Michigan


department of human services


Lansing





� EMBED Word.Picture.8  ���





Department of Human Services (DHS) will not discriminate against any individual or group because of race, religion, age, national origin, color, height, weight, marital status, sex, sexual orientation, gender identity or expression, political beliefs or disability. If you need help with reading, writing, hearing, etc., under the Americans with Disabilities Act, you are invited to make your needs known to a DHS office in your area.








235 SOUTH GRAND AVENUE ( P.O. BOX 30478 ( lansing, MICHIGAN 48909
www.michigan.gov
DHS-1018 (Rev. 4-12) Previous edition obsolete. MS Word

_1103005695.doc
[image: image1.png]V\UR‘B us
UNM .
% &

AL

\ N\
\\\\W\ 777 —

/ WK >
“«{ A
AR ’
IS PENINS
ULAM 2








