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1. Locator Codes for International and Tribal IV-D Cases – Overview 
 

The Office of Child Support (OCS), upon the recommendation of the federal Office of 
Child Support Enforcement (OCSE), uses a combination of state and county or 
equivalent locator codes to meet a variety of business needs. In expanding the child 
support program to include both tribal and international IV-D cases, OCSE 
determined that locator codes for these cases need to be identified for reporting and 
case management purposes. 
 

2. International and Tribal Data Code Identifiers 
 

Most processes within the Michigan Child Support Enforcement System (MiCSES) 
use a seven-character locator code to route, report, and manage cases. The first five 
characters of the code are recommended by OCSE. The sixth and seventh 
characters are distinctive to Michigan and to MiCSES, and identify the specific 
county and office. 

 
Starting with the MiCSES 5.5 Release (September 2009), tribal and international 
cases will use a five-character code. This code: 

 

 Uniquely identifies tribal cases with a “9” in the first position and a “0” (zero) in 
the second position, followed by the three-character tribal code defined by the 
Bureau of Indian Affairs (BIA).1 Tribal BIA codes are alphanumeric. For more 
details, see the list of tribal codes.   

 Uniquely identifies international cases with an “8” in the first position. A “0” (zero) 
is displayed in the second position for most international cases with the exception 
of Canada, which displays an alphanumeric province indicator. The first two 
characters are followed by the three-character country code defined by the 
International Standards Organization (ISO). 

                                                           
1 OCSE Dear Colleague Letter (DCL) 08-04, Clarification of DCL 07-02 - Locator Codes (aka FIPS) Data 
Standards 

https://mi-support.state.mi.us/MiCSES_Documentation/Tribal_Codes.pdf
http://www.acf.hhs.gov/programs/cse/pol/DCL/2008/dcl-08-04.htm
http://www.acf.hhs.gov/programs/cse/pol/DCL/2008/dcl-08-04.htm
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The territories of Guam (66), Puerto Rico (72), and the Virgin Islands (78) should 
continue to use the current codes and not use the new international locator codes 
specified in the ISO code list. Cases in these territories will continue to be classified 
as interstate cases for OCSE 157 reporting. For more details, see the list of codes 
and abbreviations for countries and areas.  

 
3. Application of Federal Information Processing Standards (FIPS) Codes2 Within 

MiCSES 
 

The FIPS code table is a central repository of information within MiCSES that 
identifies child support jurisdictions and offices (e.g., states, U.S. territories, 
countries and other states’ central registries). The corresponding Federal 
Information Processing Standards (FIPS) screen displays the intergovernmental 
information necessary to interact with child support offices and jurisdictions. The 
FIPS information is used by: 

 

 MiCSES when generating intergovernmental forms; 

 MiCSES when sending intergovernmental communications to other states via the 
Child Support Enforcement Network (CSENet); and 

 The Michigan State Disbursement Unit (MiSDU) when processing payments to 
other jurisdictions. 

 
4. FIPS Code Table Maintenance 
 

In 2006, OCS staff assigned the maintenance of the FIPS code table to OCS Central 
Operations staff to ensure greater accuracy of documentation and payment 
distribution. The FIPS Administrator and the Central Table Administrator (CTA) are 
the only MiCSES roles allowed to add new FIPS codes and to change the addresses 
of existing FIPS codes. These changes can only be applied to countries whose two-
letter identifier already exists in the table. 
 
With the implementation of the MiCSES 5.5 Release, the ISO codes will be added to 
the FIPS table in MiCSES. International FIPS codes begin with “8” (e.g., 80-000-00). 
Additional information and a list of the ISO codes are located in OCSE DCL 08-04. 
 

5. FIPS Codes Modification or Entry 
 

5.1 IV-D staff may request the new entry or modification of a FIPS record by 
completing a Request for New Entry or Modification of Federal Information 
Processing Standard (FIPS) Code (DHS-550) form and sending it to OCS 
Central Operations along with proper verification information that includes: 
 

 The named source of received FIPS information; 

                                                           
2 FIPS codes are now called “locator codes” at the federal level. 

http://unstats.un.org/unsd/methods/m49/m49alpha.htm
http://unstats.un.org/unsd/methods/m49/m49alpha.htm
https://mi-support.state.mi.us/Policy/DHS-550.doc
https://mi-support.state.mi.us/Policy/DHS-550.doc
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 The name of the person who verified the information; 

 The source’s phone/fax contact information; 

 The date the information was verified; and 

 Any other required information.  
 
Note:  IV-D staff must attach information received from an outside source as 

verification. 
 
5.1.1 IV-D staff will send information to OCS Central Operations via: 

 

 Email at mdhhs-ocs-fips@michigan.gov; or 

 Fax at (517) 335-3030.  
 

5.1.2 IV-D staff must include the following in the subject line for email and fax 
requests: 

 

 The name of the FIPS code if requesting a new entry; or 

 The name of the current FIPS code if requesting a modification. 
 

5.2 Upon receipt of a FIPS modification or new entry request, OCS Central 
Operations staff will: 

 
5.2.1 Send an email or call the requester confirming receipt of the DHS-550. 
 
5.2.2 Review the DHS-550 for completeness: 

 
A. If the request is not complete, OCS Central Operations staff will send 

an email or call the requester and ask for additional information. 
B. If the request is complete, OCS Central Operations staff will research 

the request to avoid possible duplications: 
 

1. If the request is a duplicate, OCS Central Operations staff will not 
make any changes to the FIPS screen and will notify the 
requester that the changes were not made; or 

2. If the request is not a duplicate, OCS Central Operations staff will 
enter the new FIPS data or change the existing FIPS data on the 
FIPS screen. 

 
C. Notify the requesters by email (preferred) or by telephone that the 

modification or new entry is complete within MiCSES. 
 
SUPPORTING REFERENCES:  Federal 
      45 Code of Federal Regulations (CFR)   
      307.10(b) (1-5)(8)(12) and (14) 
 

mailto:MDHHS-OCS-FIPS@michigan.gov
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 OCSE DCL 08-04, RE: DCL 07-02 - Locator 
Codes (aka FIPS) Data Standards 

 
OCSE DCL 06-19, Recommendations from 
Location Codes (aka FIPS) Workgroup 
 
State 
None 

 
REVISION HISTORY:   IV-D Memorandum 2016-021 

IV-D Memorandum 2010-010 
      IV-D Memorandum 2009-034 
 

https://mi-support.state.mi.us/SitePages/IV-DMemorandumsByYear.aspx?year=2016#2016-021

