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EFFECTIVE 

Immediately upon receipt. 

SUBJECTS 
1. Concurrent planning and termination of parental rights. 
2. Changing permanency goal to adoption. 
3. Process for referral from foster care to adoption. 
4. Parental placement of MCI wards. 
5. Child support obligation following termination of parental rights. 
6. Termination of family responsibility for placement agency foster 

care providers. 
7. Child/ward death notification. 
8. Worker/child contacts. 

FOM 722-7 Foster Care- Permanency Planning 

1) CONCURRENT 
PLANNING AND 
TERMINATION OF 
PARENTAL RIGHTS 

DHS and Placement Agency Foster Care (PAFC) workers must 
develop a dual permanency plan for a child as early in the case as 
possible. This process, known as concurrent permanency planning, 
requires foster care workers to provide reasonable efforts for 
reunification while at the same time developing an alternate 
permanency plan for the child if reunification cannot occur. 
Engaging parents and providing full disclosure are key components 
of concurrent permanency planning and includes being open and 
honest with birth families from the very beginning of the case. 
Foster care workers must implement concurrent permanency 
planning activities throughout the duration of a case. These 
activities must be documented in the service plans.  

Prior to requesting termination of parental rights, foster care 
workers must complete the following activities early in the case, as 
a means of concurrent planning: 

 Determine whether caregivers or relatives wish to adopt the 
child. 

 Identify and locate adoptive parents of siblings to assess their 
interest in adopting the child. 

 Determine if an Interstate Compact on Placement of Children 
referral request must be made. 



FOB 2011-009 2 of 11 
INTERIM POLICY BULLETIN: FOSTER CARE 

POLICY MANUAL 

FOB 2011-009 

10-1-2011 

 

 

Issued:   10-5-2011 

Distribution: 

STATE OF MICHIGAN 

DEPARTMENT OF HEALTH & HUMAN SERVICES 

 

 Refer all interested parties for licensing and/or training as 
indicated. 

Reason:  Foster Care Program Office recommendation. 

2) CHANGING GOAL 
TO ADOPTION 

A foster child’s permanency goal cannot be changed to adoption 
unless one of the following occurs: 

 Parental rights of both parents are terminated and the written 
order of termination has been received by the worker. 

 A judge orders the permanency goal be changed to adoption, 
even in the absence of an order terminating parental rights.  

Reason:  Dwayne B. v Snyder, et al. settlement agreement; see L-

10-109-CW, Change of Goal to Adoption. 

Communication Plan: Adoption Referral Flow Chart. 

3) REFERRAL TO 
ADOPTION 
FOLLOWING 
TERMINATION 

All foster children available for adoption, with adoption as their per-
manency goal, must be referred for adoption services. Foster chil-
dren become available for adoption once the parental rights of both 
parents are terminated. For Indian children, see NAA 400, Indian 
Child Adoptions. 

Referral/ 
Notification 

Within five business days of receiving the orders terminating all 
parental rights the foster care worker must: 

1. Enter the orders into SWSS-FAJ. 

2. Update the permanency goal to adoption. 

3. Assemble the referral packet and refer the case to Adoption 
Services, whether to a private contracted agency or DHS.  

Note:  Appeals of a termination of parental rights decision may 
delay adoption finalization but must not delay an adoptive 
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placement. Appeals must not delay referrals to the adoption 
supervisor. 

Referral Packet for 
Adoption 

The foster care worker must provide a complete referral packet 
which contains the following required documents to the DHS or pri-
vate agency adoption worker: 

 The DHS-65, Initial Service Plan (ISP).  

 The last two DHS-66, Updated Service Plans. 

 All case service plans (USP/PWSP) that are written 
subsequent to the adoption referral. 

Note:  When the referral is to the DHS adoption supervisor, the 
assigned adoption worker should access all available case ser-
vice plans through the SWSS-FAJ system.  

 All of the physical, dental, medical, psychological/psychiatric 
records/assessments, including the medical passport, for the 
child and the biological parents. 

Note:  The biological parents’ records must not be released 
to the adoptive family. A summary of the findings in the 
parents’ records must be included in the adoptive child 
assessment. See SRM 131, Confidentiality, for additional 
policy regarding medical/mental health records. 

 School records, including Individual Education Planning 
Committee (IEPC) reports. 

 Early On and any other developmental assessments. 

 Child’s original birth certificate. If not available, a copy of the 
application for the child’s original birth certificate must be 
provided.  

 Verification of Social Security number; see FOM 902-16, PR - 
Social Security Numbers. 

 Child’s placement history. 

 Copy of the current (dated within six months) DHS-470, 470A, 
or 1945, Assessment for Determination of Care for Children in 
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Foster Care (DOC), if applicable and a copy of the current 
DHS-626, Foster Care Payment Authorization. 

Note:  Any documentation, in addition to the case service 
plans, that supports the scoring of the DOC must be attached 
to the DOC. 

 Copies of release/termination documents and court orders. 

 All court petitions for the case (initial, amended, and 
supplemental). 

 DHS-352, Initial Funding Determination. 

 Death certificate of parent(s), if applicable. 

The foster care worker must also provide the following if available 
and/or applicable: 

 Copies of Initial Relative Caregiver Home Study Outline. 

 Genogram. 

 Pictures of child and other family members. 

 CPS complaints, records or documents; see SRM 131 
regarding information that may need to be redacted prior to 
sending this information to a private child-placing agency. 

 A copy of the BCAL-3130, Initial Foster Home/Adoptive 
Evaluation, if the foster parent/relative is interested in adopting 
the child(ren). 

 Foster home licensing investigation reports and any resulting 
corrective action plans. 

Note:  The DHS-602, Adoption Referral form, can be used as a tool 
to ensure all documents are included in referral packet. 

Incomplete 
Referral Packets 

If materials are missing or not available, an incomplete referral 
packet must be sent within the time frames stated within this item. 
Incomplete referral packets must be completed within 30 calendar 
days of the date the packet was sent to the adoption worker. If a 
complete referral packet is not received by the adoption worker 
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within 30 calendar days, the adoption supervisor must contact the 
foster care supervisor to request the missing information. The 
assigned adoption worker must proceed with adoption planning and 
must coordinate efforts with the foster care worker to ensure that 
services are provided and permanency achieved. 

Coordination 
Between Foster 
Care and Adoption 
Workers 

Preparation of the child for an adoptive placement must include 
joint planning between foster care and adoption staff. Until the child 
is placed for adoption by the court, the foster care worker is the 
child's primary worker. The adoption worker is the secondary 
worker and must be coded as such on SWSS-FAJ and Bridges. 
During this time, the adoption worker must provide the foster care 
worker with copies of the DHS-1926, Child Adoption Assessment, 
see ADM 300, and the DHS-614, Quarterly Adoption Progress 
Report, see ADM 330. 

The foster care worker is to file both the child’s adoption assess-
ment and quarterly progress reports received from the adoption 
worker in the case file and is to include information from these 
reports in the service plan. Copies of all Permanent Ward Updated 
Service Plans are to be provided to adoption staff as long as the 
goal remains adoption. 

The adoption worker must provide the foster care worker with the 
PCA 320, Order Placing Child After Consent, within 14 calendar 
days of issuance or in the case of an immediate adoption confirma-
tion, the PCA 321, Order of Adoption.  

SWSS-FAJ 
Activities 

Within 14 calendar days of receipt of the PCA 320 or 321, SWSS-
FAJ Activities must be completed by the DHS worker. Refer to the 
SWSS-FAJ, Foster Care to Adoption job aid located at: 

http://inside.michigan.gov/dhs/Tools/WebappSupport/SWSSfaj/Pag
es/Tools.aspx. 

Reason:  Dwayne B. v Snyder, et al. settlement agreement; see L-
10-109-CW, Change of Goal to Adoption. 

Communication Plan: Adoption Referral Flow Chart. 
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FOM 722-3, Foster Care- Placement/Replacement 

4) PLACEMENT OF A 
MCI WARD WITH A 
PARENT 

The case worker must consult with the Michigan Children’s Institute 
(MCI) superintendent when considering resumption of contact to re-
establish a relationship between a state (MCI) ward and his/her 
former parent. 

The MCI superintendent may authorize placement of a MCI ward 
with a former parent whose parental rights to the child have been 
terminated. Placement does not reinstate parental rights. The 
procedure is used to place a child with a former parent in 
appropriate cases. 

Placement 
Prohibited in 
Certain Cases 

If the former parent’s rights were terminated due to one of the 
aggravated circumstances listed in MCL 722.638(1)(a) and MCL 
712A.19a(2)(b), the MCI superintendent must not restore physical 
custody to the parent. Aggravated circumstances are: 

 Abandonment of a young child (the child or a sibling). 

 Criminal sexual conduct involving penetration, attempted 
penetration, or assault with intent to penetrate committed 
against the child or a sibling. 

 Battering, torture or other severe physical abuse of the child or 
a sibling. 

 Loss or serious impairment of an organ or limb of the child or a 
sibling. 

 Life-threatening injury of the child or a sibling. 

 Murder or attempted murder of a sibling. 

 Voluntary manslaughter of a sibling. 

 Aiding and abetting, conspiring to commit, soliciting murder or 
voluntary manslaughter of the child or a sibling. 
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Requests for 
Placement 

A MCI ward’s foster care worker may submit a request for place-
ment with the ward’s former parent(s) if all of the following are true: 

 The permanency goals of adoption and guardianship have 
been ruled out. 

 The youth’s current permanency goal is PPFWR, APPLA or 
APPLA-E. 

 At least three years have passed since the date of termination 
of the parental rights (TPR) of the parent to whom restoration 
of physical custody is sought. 

Requests for restoration of physical custody must be made on the 
DHS-594, Parental Placement of a MCI Ward Request. The DHS-
594 must be sent to the MCI office along with required documenta-
tion indicated on the form. 

MCI 
Superintendent 
Approval or Denial 

The MCI superintendent must review the DHS-594, along with the 
attached case documents. If the MCI superintendent concludes, 
based on the criteria listed above that placement with a former par-
ent is in the child’s best interest, the superintendent must send writ-
ten approval to the requesting worker. The foster care worker may 
then place the youth with the former parent. The foster care worker 
must comply with FOM 722-3, Replacements, when placing the 
child with the former parent. Agency responsibility for supervision 
continues until discharge is achieved. 

If the request is denied, the superintendent must send a written 
denial to the requesting worker. 

Permanency Goals 

MCI youth ages 16 and older who are placed with a parent must 
have another planned permanent living arrangement-emancipation 
(APPLA-E) as his/her permanency planning goal. 

MCI youth under the age of 16 who are placed with a parent must 
have permanent placement with a fit and willing relative (PPFWR) 
as his/her permanency planning goal.  
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SWSS-FAJ 
Requirements 

If the MCI superintendent approves placement with a former parent, 
the foster care worker must change the living arrangement code to 
2, living with a relative, in SWSS-FAJ. Because the former parent 
does not have parental rights to the child, LA code 1, living with a 
parent, must not be used.  

Note:  Foster care maintenance payments must not be made to the 
former parent.  

Independent Living 
Allowance 

In some cases, the youth may be eligible for an independent living 
allowance if s/he meets the guidelines for independent living; see 
FOM 722-3, Independent Living Placement. 

Note:  This new policy will replace Restoration of Custody to 
Parent in FOM 722-15 Foster Care-Case Closing. 

Reason:  Michigan Children’s Institute (MCI) recommendation. 

Communication Plan: Parental Placement of MCI Ward job aid. 

FOM 722-1 Foster Care- Entry into Foster Care 

5) CHILD SUPPORT 
OBLIGATION 

Following termination of parental rights, a parent’s child support 
obligation will continue, unless the court orders that the parent be 
released from that obligation. In the event that the court does not 
address the child support order, the parent’s obligation will continue 
until there is an order changing it.  

While the child support obligation continues, the DHS foster care 
worker or child welfare funding specialist must continue to supply 
the DHS-3205, Foster Care/Juvenile Justice Ward Benefit Eligibility 
Record, to the DHS Office of Child Support and Friend of the Court. 

Reason:  Office of Child Support and Quality Assurance 

recommendations. 
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FOM 913-5 Placement Resources: Child-Placing Agency 
Family Responsibility 

6) TERMINATION OF 
FAMILY 
RESPONSIBILITY 

A Placement Agency Foster Care provider’s responsibilities must 
continue until DHS local office agrees to resume direct care respon-
sibility or one of the following occurs: 

 Wardship is dismissed on all children in the family. 

 Termination of parental rights of both parents either through 
involuntary termination or through voluntary release. Although 
the contractor’s family responsibility ends, services to the 
child(ren) must continue with direct care responsibility 
remaining with the child-placing agency (contractor). 

 Child is placed in residential care and there are no other 
siblings who continue in foster care placement under the 
contractor’s supervision, or siblings who are wards residing 
with the parents/relatives. Family responsibility returns to the 
local DHS office. 

 DHS approves, in writing, the transfer of family responsibility to 
another child-placing agency. 

 Child reaches age 20 and there are no other siblings under the 
supervision of the contractor who are in a foster care 
placement or who are wards residing with the parents/relatives. 

 Child dies and there are no other siblings who continue in 
foster care placement or who are wards residing with the 
parents/relatives. 

Reason:  Foster Care Program Office policy clarification.  
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FOM 722-2 Administrative Rules  

FOM 913-4 Placement Resources: Child-Placing Agency 
Reporting Responsibility 

7) CHILD/WARD 
DEATH 

When a child dies, the primary foster care worker must send a copy 
of the DHS-649, Child Fatality Notification to the court that had 
jurisdiction over the child, within one business day of the discovery 
of the death. 

Reason:  Compliance with 2011 PA 67. 

8) WORKER/CHILD 
CONTACTS 

FOM 722-6 Developing the Service Plan; Child(ren) in Out-of-
Home Placements 

First month after initial placement - within 30 calendar days of 
the case acceptance date, the primary foster care worker must 
have two face-to-face contacts with the child, at least one must 
occur in the placement; plus two phone contacts (as age 
appropriate). The first visit with the child must take place within five 
business days from the date the case is assigned to the foster care 
worker and be documented within the social work contacts of the 
case service plan. 

Subsequent months - each child in care must be visited at least 
once a month, by the primary foster care worker, whether the child 
is placed in a foster home, relative/unrelated caregiver’s home, 
independent living or in a residential/institutional setting. The visit 
with the child must take place within his/her placement setting at 
least once a month. 

Reason:  Dwayne B. v Snyder, et al. settlement agreement. 
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MANUAL 
MAINTENANCE 
INSTRUCTIONS  
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